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VARIABLE DATA PRINTING CSV FILE PREPARATION

How to prepare your SINGLE VARIABLE DATA?

OPTION 1
RN Y PITY euu by nomEa @ STEP 1
&) [adal vijo M BIUs=== % KM e D254
Al v| & & = [we
]TDM# : : : : ‘ : Prepare variable data in spreadsheet file.
: A-0101 (Eg : Excel , Open Office, LibreOffice)
783818? The column indicator should be filled with “VDP1”.
| :|D-0104
: E-0105 Numbering must be in sequence. Excard will not held any
%2’_%11%67 responsible on numbering which no follow sequence.
| »|H-0108
 [1-0109 Do not leave space on column indicator:
nJ-0110
[ K-0111 VDP1
S— = VDP 1
o PR
e [ EEDE ¥ @~ 21@ X o B ook~
D e STEP 2
| e | S Save your data under CSV (comma delimited) format.

() Unused Desktop Shortcuts

(a)BackupChecking-QE
My Documents | | QE on TP FieServer (tpfleserver)
{zshortcut to RED
Jj | ssmonaxtoreopoea
3 5 shortcut to transfer
My Computer || workgroup

_';J Fie pame:  |Bookl v Save
My Network —
Places | Save a5 tyg@®®™ Csy (Comma delmked) v

o save any the active sheet, ik O,
0 save al sheets,
STEP 3

| After done, click “OK”.
Then, click “Yes” for the following dialogue box.

. , cck No.
«To see wht might be lost, cick Help.

Your file symbol shall be displayed as this.

Bookl
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VARIABLE DATA PRINTING CSV FILE PREPARATION

How to prepare your SINGLE VARIABLE DATA?

OPTION 2

-
Prepare your variable data in Excel file.
~|4
File Edit View Inset Format Tools Data Window Help
B-B-Ue 2 BaRVE XR-¢ SN by H2EEQ O,
B Al Vo MBI Us==-=s B% MW eEE 024
Al V| & = = [vor
B ) *Untitled - Notepad - o X E STEP 2
Fle Edt Format View Hep
| 2 [p-0101 o1 .
: [B-0102 so Copy your data and paste it on Notepad.
4 |C-0103 D-0104
5 |D-0104 £-0105
| ¢ [E-0105 trotor
| 7 |[F-0106 H-0108
| 2 [c-0107 Yot
| ¢ |H-0108 K-0111
|« -0109 ot
| 1 |J-0110 N-0114
= o111 g
| 3 |L-0112 Q-6117
w M-0113 I
15 |N-0114
1 |0-0115
| 7 |P-0116
| ©|Q-0117 Ln1€ 100%  Windows (CRLH  UTF-8
s il

Your file symbol shall be displayed as this.
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VARIABLE DATA PRINTING CSV FILE PREPARATION

How to prepare your MULTI- VARIABLE DATA?

Fle fdt View Inset Fomst Tooks Data Window Help
B-- 2 [ BESR VE Ke®- @uu
1 B/ U === |hb%¥s

<@vopr1 [vor2__—> Column Indicator . .
- AT 128 Prepare your VDP at different column accordingly.
: A2 129
« A3 130
s A4 131
¢ A5 132
7 |A6 133
: A7 134
< A8 135
© /A9 136
" |A10 137

save As 3]
e | B B v ©-21@Q X i T~ Toos~

Y (EMy Documents

W STEP 2
MyRecent | &y Network Places
Documents

(D Analysis
7 (CFie Server Shortcut
u (D shorteut to Database . .
il Save your data under CSV (comma delimited) format.
() Unused Desktop Shortcuts
[52BackupChecking-QE
My Documents | |y QE on TP FileServer (tpfileserver)
{5 Shortcut to R&D
- J E [ Shortcut to R&D Project
.’ {5 Shorteut to transfer
My Computer || workaroup

&J Fie pame:  [Book v

My Network
Places. Save as g™ Csy (Comma delimited) v

« To save orly the active shest, cick OK.
+To save al sheets, each, or choose.
L‘J cancel S I EP 3

After done, click “OK”.
Then, click “Yes” for the following dialogue box.

Book! 5 (C

. ,cickNo.
«To see what might be lost, cick Help.

Ta | H &Y T

Open

BEE o fhurch shift CNY Qu
P& Scan for viruses | S T E P 4
Open With [ [3] Microsoft office Excel |
BAdd to archive... B scakc

$Add to "Book2.rar" nij . .
B ootrat adonal | & Mk | Open your file with Notepad.

Defaul _isend by Yousendlt Choose Program. .. )sa
Send To >
cut
Copy (i1 =
Create Shortcut LS
| Delete
r Graphic _Rename | transaction fee Outlog
)

Properties

w—
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VARIABLE DATA PRINTING CSV FILE PREPARATION

How to prepare your MULTI- VARIABLE DATA?

| *Untitled - Notepad — O X
\;I:I)epl Edit VF[()):;\al View Help STEP 5
Al 128
e e Make sure your two VDP is separated by comma(,)
A4 131 not other symbol such as semi-column (;)
A5 132
A6 133
7|:]= ¢ Correct Format
A9 136
A10 137
| *Untitled - Notepad - m} X
File Edit Format View Help
VDP1 VDP2
Al ; 128
A2 130
A3 130
M ; 131
5 ;132
% 13 x Wrong Format
A7 ; 134
A8 135
A9 136
Ale 137
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VARIABLE DATA PRINTING CSV FILE PREPARATION

How to rectify your list separator setting?

English [United States)

Display Folder Options Fonts

ot

Q

QuickTime

CEGLGEERE]  Scanners and
Language Cameras

Options

F Contral Panel

* Regional and Language Options @ g
Regional Options | Languages ive Adobe G|
Standards and formats

This option affects how some programs format numbers, currencies, e
dates, and time. |

Select an item to match its preferences, or click Customize to choose Netw(
Connec|

your own formats:
English (United States) g

Samples Taskbar
Number. (123,456,783, 00 start
Currency: $123,456,789.00

Time: 8:4311 AM

Short date: | g/10/2011
Long date: | Friday, June 10, 2011

Location

To help services provide you with local information, such as news and
weather, select your present location:

Malaysia v

Identify your language used.
(You can get it from the bottom bar)

Select Regional and Language Option in
Control Panel.

ive Adobe Gamma

Customize Regional Options

=)
Numbers | Curency | Time || Date Network

[onnections
Sample
Positive: |123,456,783.00 Negative: |-123,456,789.00 E

askbar and U
[Start Menu

Decimal symbol:
No. of digits after decimal: 2

Digit grouping symbok

Digit grouping: 123,456,789 v
Negative sign symbol - v
Negative number format: A1 v
Display leading zeros: DT e
List separator: @

Measurement system: us.

Digit substitution None v

Click on “Customize”, change the list separator to comma (,) as desire,

then click “OK” and “Apply”.

Your setting is correct now.
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