
PRODUCTS APPLICABLE FOR REPEAT ORDER:

Channels to submit Repeat Order

My Account > Repeat Order

Several ways to search your job:

1. Filter by Product

2. Search by Order Ref #

3. Search by Job # (Master Job)

4. Search by Job Name

OR

Step 01

Search your OrderStep 02

2

1

Click to direct access to
Repeat Order Page

Bill Book
Label Sticker
Static Cling Window Sticker

Business Card
Loose Sheet

Envelope
Pre-Inked Stamp

REPEAT
ORDER

How to submit Repeat OrderTutorial



Order NowStep 03

Preview your ArtworkStep 04

Click to direct access to
Ordering Page

Click to Preview 
Artworks
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1. Choose quantity

3. Order

Choose your quantity & Check priceStep 06

Select Job # to submit repeat orderStep 05

For package order (in1), it’s able
to choose either submit repeat
order for all job# or only for
particular job#.
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Select your delivery informationStep 07

Submit orderStep 08

1. Tick

2. Submit Order
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