. HOW TO ZIP MULTI FILES
Tutorial

Specially for resend pending files

Step 01 - Create a new folder beside your files

Your files The new folder
EO.. Bc-front EOA. Bc-back —
Adobe Acrobat 7.0 Document Adobe Acrobat 7.0 Document ’J Mew Folder
o yaay 2917 KB 7 yaa 2917 KB

Step 02 - Drag your files into the new folder

Lol Bc-Front L. Bcback SN
) Adobe Acrobat 7.0 Document 4 Adobe Acrobat 7.0 Document > Mew Folder
i 24917 KB St 2917 KB

Step 03 - Rename the folder accordingly

[ enane ]

Step 04 - Zip your folder

Right-click, select 'Send To', Choose 'Compressed Folder'
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/Your folder is now zipped
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